
   
    

Water Licence Application Checklist 
 
 

Applications for water authorizations are made through FrontCounter BC’s online application system. The 
online system requires some information; such as, your name and contact information, the name of the water 
source(s), the water use purpose(s) and the duration of water use, etc. However, additional information and 
documents are also required. This checklist outlines items that typically require research prior to submitting 
your application.  

 
Information Requested in the Online System 

 

The purpose(s) for which the water is used and the quantity of water that is being 
diverted or stored for each water use purpose. Tip: Providing detail on your application 
about how you determined your requested water quantity, such as by using the BC 
Agriculture Water Calculator, will be helpful to the Water Officer working on your file.  
For example, “According to the BC Agriculture Water Calculator, my 40 milking cows will 
need 1900 m3 of water per year.”   

 

 

 

 
 

  
  

Figure 1: Screenshot of the BC Agriculture Water Calculator quantity calculation for Livestock purposes, 
with property parcel selected. The arrow indicates the calculated annual water demand in cubic metres 
per year according to the number of animals identified. Other types of animals can be added to the 
calculation. 
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Land description and land tenure for all lands on which you are using the water, the 
lands where your well(s), point(s) of diversion, and other works are located, and any land 
that is physically affected by the works. This can be the legal description, the parcel ID 
number (9-digit PID number on your property tax notice), or description if the land has 
not been surveyed.  

  

  

  

 

 Location (latitude and longitude or UTM coordinates) of the location of the groundwater 

source and/or the point(s) on the surface water source where you propose to withdraw the 

water. 

 

  

  

  

 Details of the works (e.g., pumps, pipelines, irrigation system, reservoir), which may 
include pump type, pump power, type of irrigation system (sprinkler, drip line, etc.), and 
tank size.    

  

  

  

 

 
Documents to provide for the application 

 

A letter of agency authorizing someone else to apply on your behalf, when applicable. 
  
 

A map or drawing that meets the requirements outlined in the Application Drawing 
Standards. These should indicate the following: 

• Works (location of proposed works, main pipelines, points of diversion, etc.) 

• Your property boundaries and/or boundaries of any property upon which the 
water will be used 

• Actual places of use (barns, dwellings, lawns, outline of fields to be irrigated, etc.) 

• Labels  

 Examples of acceptable maps and reports are provided below (Figures 2, 3, and 4). 

https://www2.gov.bc.ca/assets/gov/farming-natural-resources-and-industry/natural-resource-use/land-water-use/crown-land/local-government/agency_let.pdf
https://www2.gov.bc.ca/assets/download/949EA1FB92994454A19120C0F51E8435
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Figure 2: A hand-drawn map showing water source location, pipe, barns, house, and irrigated pasture field. 

 
 
 
 

Figure 4: Second page of a report generated using the BC Agricultural Water Calculator for irrigation and 
livestock. The report features a user-made map that shows labelled well location, works (pipe), barns, house, and 
irrigated pasture field, as well as a map legend. The full generated report is a very useful addition to a water 
licence application.

Figure 3: First page of a report generated using the BC Agricultural 
Water Calculator, showing calculation details for irrigation and 
livestock purposes. Details used in the calculation include irrigated 
area, crop type, irrigation type, and number of animals. The tool also 
provides a total annual water demand in units of cubic metres (per 
year). The full generated report is a very useful addition to a water 
licence application. 
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If you share or are connected to another person's works, it is recommended that a Joint 
Works Agreement—outlining each party's role and responsibilities—be completed. 

A copy of any permit, tenure or other authorization to use Crown land that is relevant 
to the locations of the water diversion and use, or proof that an application for the 
appropriate Crown land authorization has been made. If you require a Crown Land 
authorization, but do not already have one, you will be prompted to apply for a permit 
or tenure as part of the water licence application process. 

Need further assistance? 
Please contact us anytime:

Online:  https://portal.nrs.gov.bc.ca/ 

Phone 

Toll free: 1-877-855-3222 

From outside North America: ++1-778-372-0729 

Monday to Friday, 8:30am-4:30pm Pacific time (9:30-5:30pm Mountain time) 

Email: FrontCounterBC@gov.bc.ca 

In Person 

Visit one of our 30 office locations across BC. 
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